CITY OF ROME NOTICE OF VACANCY

TITLE: PART-TIME DOG CONTROL OFFICER
NUMBER OF VACANCIES: 1

HOURS: PART-TIME

DEPARTMENT: DEPARTMENT OF PUBLIC SAFETY
WORKWEEK/ HOURS: VARIED

HOURLY RATE: §23.67 (HOURLY)

APPLICATION DEADLINE:  JUNE 26, 2026 or until filled.

PART-TIME DOG CONTROL OFFICER

This is a part-time position involving responsibility for providing dog control services, assistance and
functional support to the City’s Senior and Assistant Dog Control Officers on a part-time, rotating basis
on weeknights, weekends and holidays. The incumbent assists in the enforcement of local and state
laws, ordinances, and regulations relating to the control, licensing, seizure, care, and disposition of
dogs. Duties are performed under the general supervision of the City's Senior Dog Control Officer or
other designated supervising authority, with some leeway to exercise independent judgment in the field.

SEE ATTACHED JOB DESCRIPTION FOR FULL SCOPE OF WORK ACTIVITIES, REQUIRED KNOWLEDGE,
SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS.

MINIMUM QUALIFICATIONS:
Graduation from high school or possession of a high school equivalency diploma AND EITHER:

A. Two (2) years of experience involving animal handling, law enforcement, code enforcement, veterinary
assistance, kennel operations, or within a related field; OR
B. An equivalent combination of training and/or experience as defined by the limits of A above.

SPECIAL REQUIREMENTS:

1. Must be at least 21 years of age;

2. Possession of a valid NYS Driver's License at the time of appointment and throughout employment;
3. Ability to work evenings, weekends, holidays, and to respond to emergency after-hours calls;

4. Ability to work in outdoor environments and under adverse weather conditions;

INTERESTED APPLICANTS MAY MAIL OR HAND-DELIVER A COMPLETED CITY APPLICATION FOR
EMPLOYMENT TO THE CITY OF ROME (ATTN: ADMINISTRATIVE SERVICES) 198 NORTH WASHINGTON
STREET /ROME, NEW YORK 13440.

The City of Rome is an equal opportunity employer. Applications are available at romenewyork.com or in the Main Lobby at City Hall,
198 North Washington Street, Rome, New York 13440. Applications and resumes should be received by the date noted above.




CITY OF ROME COMPETITIVE
CLASSIFICATION

PART-TIME DOG CONTROL OFFICER

DISTINGUISHING FEATURES OF THE CLASS: This is a part-time position involving responsibility for
providing dog control services, assistance and functional support to the City’s Senior and Assistant Dog Control Officers
on a part-time, rotating basis on weeknights, weekends and holidays. The incumbent assists in the enforcement of local
and state laws, ordinances, and regulations relating to the control, licensing, seizure, care, and disposition of dogs. Duties
are performed under the general supervision of the City’s Senior Dog Control Officer or other designated supervising
authority, with some leeway to exercise independent judgment in the field.

TYPICAL WORK ACTIVITIES: (Illustrative only)

e Provides after-hours, weekend, and holiday response coverage for dog control related complaints and emergencies;

e Assists Senior Dog Control Officer staff with operational, field activities and with City kennel and office operations
during periods of increased demand or when additional staffing support is required;

o Enforces provisions of local dog control ordinances and applicable sections of New York State Agriculture and

Markets Law;

Investigates complaints involving stray, dangerous, nuisance, injured, abused, or unlicensed dogs;

Captures, restrains, and impounds stray or uncontrolled dogs;

Responds to emergency calls involving injured, aggressive, abandoned, or confined dogs;

Issues warnings, appearance tickets, or citations for Rome City Code violations pertaining to dogs;

Transports animals to shelters, veterinary facilities, or designated impound locations;

Maintains records and prepares reports concerning complaints, investigations, impoundments, and enforcement

activities;

May appear in court or at administrative proceedings as necessary concerning enforcement matters;

Maintains equipment and vehicles utilized in animal control operations;

Provide information and assistance to the public concerning animal control and regulatory laws;

Provide information to the public concerning responsible pet ownership.

May assist the Rome Police, Oneida County Sheriff or NYS Police with City animal cruelty seizures;

Feeding, cleaning and caring for impounded dogs at the City’s Animal Control facility.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

¢ Good knowledge of dog handling and restraint techniques;

e Good knowledge of the laws and regulations dealing with the seizing, impounding and disposition of stray
and dangerous dogs;

e Good knowledge of the methods and procedures for handling dogs;

e (Good knowledge of local geography;

Good knowledge of the identification features and characteristics of the breeds and kinds of dogs commonly

found in domestic ownership;

Ability to deal effectively with the public;

Ability to understand and follow oral and written instructions;

Ability to maintain simple records and prepare reports;

Physical condition that is commensurate with the duties of this position.

MINIMUM QUALIFICATIONS:

Graduation from high school or possession of a high school equivalency diploma AND EITHER:

A. Two (2) years of experience involving animal handling, law enforcement, code enforcement, veterinary
assistance, kennel operations, or within a related field; OR

B. An equivalent combination of training and/or experience as defined by the limits of A above.

SPECIAL REQUIREMENTS:
1. Must be at least 21 years of age;
2. Possession of a valid New York State driver’s license at the time of appointment and throughout employment;

3. Ability to work evenings, weekends, holidays, and to respond to emergency after-hours calls;
4. Ability to work in outdoor environments and under adverse weather conditions;




